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FORM C

FEES
 IN RESPECT OF PUBLIC BODIES

(Section 22 of the Promotion of Access to Information Act, 2000)

1.
The fee for a copy of the Manual on the functions of and index of records held by the University of South Africa, is R0.60 for every photocopy of an A4-size page or part thereof.


(Regulation 5(c))


Note:    The Manual will be available at the Offices of the Deputy Information Officers and on the website of the 

                     University of South Africa.
2.
The request fee payable by every requester other than a personal requester is R35.00. The requester may lodge an internal appeal, where appropriate, or an application to the court against the tender or payment of the request fee.
 

3.
If the request is granted by the information officer a further access fee is payable by a requester for the search, preparation and reproduction of a record as follows:
 

3.1

	
	
	R



	(a)
	For every photocopy of an A4-size page or part thereof


	0.60

	       (b)
	For every printed copy of an A4-size page or part thereof held on a computer or in electronic or machine-readable form


	0.40

	(c)


	For a copy in a computer-readable form on –

(i)     stiffy disc

(ii) compact disc


	 5.00

40.00

	(d)
	(i)    For a transcription of visual images, for an A4-size page or part thereof

(ii)     For a copy of visual images
	22.00

60.00



	(e)
	(i)     For a transcription of an audio record, for an A4-size page or part thereof

(ii)     For a copy of an audio record
	12.00

17.00



	(f)     To search for and prepare the record for disclosure, R15.00 for each hour or part of an hour, excluding the first hour, reasonably required for such search and preparation.


3.2
A deposit is payable if, in the opinion of the information officer, the search and preparation of a record would require more than the hours prescribed for this purpose. The following applies:

(a) Six hours as the hours to be exceeded before a deposit is payable; and

(b) One third of the access fee is payable as a deposit by the requester.

3.3 The actual postage is payable when a copy of a record must be posted to a requester.

4 The fees for reproduction payable for access to the categories of records of the University that are automatically available without a person having to request access in terms of the Act, are as follows:

	
	
	R



	(a)
	For every photocopy of an A4-size page or part thereof (not applicable where a lower fee is prescribed by the University)


	0.60

	(b)
	For every printed copy of an A4-size page or part thereof held on a computer or in electronic or machine-readable form


	0.40

	(c)
	For a copy in a computer-readable form on –

(i) stiffy disc

(ii) compact disc
	5.00

40.00



	(d)
	(i)   For a transcription of a visual images, for an A4- size  page or part thereof

(ii)    For a copy of  visual images
	22.00

60.00



	(e)
	(i)    For a transcription of an audio record, for an A4-size page or part thereof.

(ii)    For a copy of an audio record.


	12.00

17.00


5.
Payment of fees can be done into the following account:

Name

:
UNISA
Bank

:
Standard Bank
Branch Code
:
010645
Account Number
:
01 155 4622
Allocation no.
:
5400-3/1510-5

Please fax proof of payment to E Coertzen at fax number (012) 429 8902


NO cash must be sent by mail.

( ( ( (
�    All fees are inclusive of VAT.


�    Regulation 7(2)


�    Regulation 7(3)
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